DATE
Dear Approving Manager:
I would like your approval to attend the Ariba LIVE conference, May 24-26, 2010, at the JW Marriott Grande Lakes in Orlando, FL.

I understand business is hard. However, this conference offers a jam-packed agenda, access to the latest business commerce solutions and ways I can network with other spend management professionals. I can learn from “like” companies. I will be able to talk with Ariba partners and solution experts to ensure we are taking advantage of the latest technology and are poised to beat our competition. 
This year’s event offer many tracks that are relevant to our department (INSERT EXAMPLES)

By attending, I will learn how to implement the trends, processes, and strategies in the latest business commerce solutions. 

The early registration rate runs through March 23, but Ariba is running a promotion of $200 off through March 15.  The cost to attend would be $750. This price includes all main conference days, all breakout sessions, refreshments, breakfast, lunches and dinners each day, as well as networking activities, exhibit hall entry and all receptions. 

I will return with valuable recommendations and best practices for improving our department. I would appreciate your approval by March 13, 2010 in order to maximize this early bird conference pricing and travel discounts. 

You can view the conference website at www.aribalive.com. 

Sincerely,

NAME

TITLE
